
 

 

 

 
NORTH AMERICAN COMPOSITES is a national distributor of composite raw materials. For over 30 years, we have 
served manufacturers in marine, cast polymer, corrosion, construction, consumer, and related composite industries. 
We provide national coverage with local service through our 28 distribution centers in the U.S. and Canada. Each of 
our locations serves local customers with fast and efficient deliveries of the products they need. 
 
We have an exciting opportunity for a Purchasing Coordinator for our headquarters located in Lino Lakes, 
Minnesota.   This position is responsible maintaining optimal product stocking levels. 
 
Major Responsibilities: 

 Determine the Economic Order Quantity (EOQ) of each product. 

 Maintain proper stocking levels to meet anticipated customer demand. 

 Minimize aged and dead and slow moving inventory, in conjunction with facility personnel. 

 Achieve and maintain a minimum turnover rate of 10 or higher, in conjunction with facility personnel. 

 Prepare and review purchase orders for accuracy before submitting them to suppliers. 

 Track product purchase orders from submittal to the supplier to the receipt by the facility. 

 Process and track product sample orders. 

 Schedule product deliveries or pickups with suppliers. 

 Arrange for inbound transportation using the company’s preferred carriers. 

 Resolve supplier invoice issues with the Accounts Payable Department as appropriate. 

 Coordinate vendor product returns and credits. 

 Maintain list with the names, contact information, shipping points, lead times, and freight terms for suppliers. 

 Complete and submit product setup forms and other required documents to Product Setup Administrator. 

 Stay current on overall market conditions and price trends on the products purchased. 

 Be a problem-solver with an eye for detail and the ability to coordinate many activities. 
 

Ideal Candidate:  

 High School Degree or Equivalent. 

     1 to 3 years’ purchasing experience in a fast-paced environment 

     Computer literacy and familiarity with an ERP or MRP computer software program. 

     Strong oral and written communication skills 

     Ability to analyze data and make conclusions and recommendations. 

     Ability to work with people at all levels within the organization. 

     Familiarity with a broad spectrum of distribution processes, preferably in the fiberglass composites industry. 

 

Comprehensive Benefits Package: 

 Competitive Salary 

 Paid Weekly on Fridays 

 Medical Benefit Plan  

 Dental Plan 

 Vision Plan 

 Life Insurance Plan 

 Short Term and Long Term Disability Plans  

 401K Plan that includes matching as well as profit sharing 
 

 
If you are results oriented please submit your resume, cover letter, and salary requirements via mail, email, or fax 
to: 
 
North American Composites 
Attn: Hiring Manager 
1225 Willow Lake Blvd 
Saint Paul, MN 55110-5145 
Fax: 651.481.9170 
Email: jobs@ip-corporation.com                                 003-16   


